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TRAINING OF SERVICE PROVIDERS -
ENSURING 100% COMPLIANCE TO SEDA’S
REQUIREMENT

AUDITORIUM SEDA, PUTRAJAYA
7 - 11 September 2015



TRAINING CONTENT

Introduction to SEDA Malaysia and the FiT Division
Objectives of this training

Individual — Profile Registration

Non- Individual — Profile Registration

Community — Profile Registration

Application Requirements

Q&A

Feed-in Tariff Commencement Date (FiTCD)
Requirements According to Capacities

9. Other Matters — DAA, Transfers, Certs, Surrender, etc
10. The e-FiT system
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TRAINING SCHEDULE

0800 - 0845 Registration & Breakfast

0900 - 0915 Program Start

- Opening remark by Ms. Gladys Mak (Director of Feed-in Tariff)
- Introduction to SEDA and FiT Team

- Training Objectives

0915 - 1045 Module 1: Profile Registration
- Individual Quota Application
- Non-individual Quota Application

1045 -1100 Morning Break

1100-1130 Module 1: Profile Registration (continued)
= Community Quota Application

1130-1230 Module 2: Application Requirements
1230 - 1300 Question & Answer Session for Module 1 & 2
1300 -1400 Lunch Break




TRAINING SCHEDULE

Time Program Description

1400 - 1515 Module 3: FiTCD Requirements

Module 4: Other Matters

- Change in Service Provider (SP);

- Change in Declared Annual Availabilities (DAA);

- Change in FiT rate due to Bonuses;

- Extension of Time (EOT) for milestones;

- Transfer due to sale of property or death of FiAH;

- Request for FiTCD Confirmation Letter (will be explained by ICT);
- Responses to Notice for Intention to Revoke (NiTR);

- Certificate Lost/Damaged;

- Surrender of FiAH/withdrawal of application (individuals)

1515 - 1600 Module 5: e-Fit System
1600 - 1615 Late-afternoon Break
1615-1730 EVALUATION

- All SPs are required to complete the evaluation before leaving
- Final call for LCOE submission

1730 End of Program




Housekeeping Notes

Before we begin...

1. Please switch off/silence your mobile phone TURN CELL PHONES OFF |

a )

2. Please remain quiet during the presentation and pay O
attention. You will be tested during the evaluation

I
qL)

3. Due to time constraint, we will not entertain any
guestion during the presentation itself. If you have any
guestion, please ask during the Q&A session or during
break time. We will try our best to answer them.

4. Food and drinks will be served for morning, lunch, and
afternoon breaks. Please return to the auditorium on
time as we will proceed with the presentation strictly
according to schedule.
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1. INTRODUCTION TO SEDA MALAYSIA and
THE FEED-IN TARIFF (FIT) DIVISION
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Sustainable Energy Development
Authority (SEDA) Malaysia




SEDA MALAYSIA: WHO WE ARE?

SEDA Malaysia established on 1%t September 2011 A f

» Through the Sustainable Energy Development Authority (SEDA) Act 2011
» Implements the Feed in Tariff (FiT) as provided under the RE Act 2011

Functions

i to advise the Minister & relevant Government Entities on all matters relating to
sustainable energy, including recommendations on policies, laws & actions to be
applied to promote sustainable energy

ii. topromote and implement the national policy objective for renewable energy;
iii. topromote, stimulate, facilitate and develop sustainable energy;
iv. toimplement, manage, monitor and review the feed-in tariff system;

v. toimplement sustainable energy laws and to recommend reform to such laws to the
Federal Government;

vi. to promote private sector investment in the sustainable energy sector, including to
recommend to the relevant Government Entities incentives in relation to taxes,
customs and excise duties and other fiscal incentives applicable to such investment;
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SEDA MALAYSIA: WHO WE ARE?

Functions (cont’d)

vii.  to carry out or arrange for the conduct of researches, assessments, studies and
advisory services, collate, analyse and publish information, statistics and factors
influencing or relevant to the development of sustainable energy,

viii. to disseminate such relevant information, statistics and factors to Government
Entities, the public and investors or potential investors investing in sustainable
energy;

ix.  toconduct, promote and support research and innovation activities relating to
sustainable energy;

X. to conduct, promote and support, training or other programmes relating to the
development of human resources and capacity building in the sustainable energy
sector;

Xi.  toimplement measures to promote public participation and to improve public
awareness on matters relating to sustainable energy;

Xii. to act as a focal point to assist the Minister on matters relating to sustainable energy
and climate change matters relating to energy; and

Xiii. to carry out any other function conferred by or under any sustainable energy law
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SEDA MALAYSIA: Members of Authority?
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Y. Bhg. Dato’ Mohd Y. Bhg. Y.Brs.Mr. Y. Bh’g. Tan S”_ Y. Bhg. Datuk Y Brs. Pn.
Salleh Bin Mahmud DatukLoo  Chan Cheu Dato” Ir (Dr) Hj Alauddin Bin Catherine
Took Gee Leong Ahmad Zaidee i Anuar Ridu
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SEDA MALAYSIA: The Renewable Energy Act

QORE Act: an Act to provide for the establishment & implementation of a
special tariff system to catalyze the generation of renewable energy and
to provide for related matters.

Q Comprises of 9 Parts and 65 Clauses

= Part I: Preliminary

= Part ll: FiT System

= Part Ill: Connection, Purchase and Distribution of RE
= Part IV: Feed-in Tariff

= Part V: Renewable Energy Fund

= Part VI: Information Gathering Powers

= Part VII: Enforcement

= Part VIll: General

= Part IX: Savings and Transitional

Passed in Parliament: 27" April 2011
Enforced : 1 December 2011

11



SUSTAINABLE ENERGY DEVELOPMENT AUTHORITY MALAYSIA
Sy gl

Feed-in Tariff Division, SEDA Malaysia




THE FEED-IN TARIFF DIVISION : Getting to know us

Ms. Gladys Mak
Director
Email: gladys@seda.gov.my

Pn. Rahayu (Ayu)
Administration
i Email: rahayu@seda.gov.my

Cik Norhanida

Asst. Director

Email:
Hanida@seda.gov.my
- Pegawai Khas CEO
- Profile updates

13


mailto:gladys@seda.gov.my
mailto:rahayu@seda.gov.my
mailto:Hanida@seda.gov.my

THE FEED-IN TARIFF DIVISION : Getting to know us (cont’d)

FIT Officers and their Key Areas of Specialization

Mr. Koh Keng Sen
Deputy Director
Email:
kohks@seda.gov.my
- Non-Individual

Cik. Nor Azaliza
Senior Asst. Director
Email:
Azaliza@seda.gov.my
- RE Fund, statistics,
simulations,
degression, quota.

Ir. Mohd Zamri
Deputy Director
Email:
zamri@seda.gov.my

- Individual

Pn. Rubita Hani
Asst. Director

Email:
hani@seda.gov.my
- Community, non-
individual profiles,
Board matters (other
than EOT & NITR)
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Pn. Nor Azlin

Asst. Director

Email:
azlin@seda.gov.my

- Board matters

- NiTR, NOR, EOT
(Non-Individual)

- FITCD notices to DLs

Pn. Nur Hazigah

Asst. Director

Email:
hazigah@seda.gov.my
- RE Fund

-  NAMAs/audits,

- Statistics, quota

THE FEED-IN TARIFF DIVISION : Getting to know us (cont’d)

FiT Officers and their Key Areas of Specialization — cont’d

Cik. Nor Elysha

Asst. Director

Email:
elysha@seda.gov.my

- Individual (DAA, FIiT

Operation, FIiT
Application)

En. Ahmad Syafiq

Asst. Director

Email:
Syafig@seda.gov.my

- FITCD (Individual)

- Bonus Certification

- Monitoring of
performance (Individual)
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THE FEED-IN TARIFF DIVISION : Getting to know us (cont’d)

FiT Officers and their Key Areas of Specialization — cont’'d

En. Fikri

Asst. Engineer

Email:

Fikri@seda.gov.my

- FITCD (Individual)

- FiT Application and
operationS (Individual)

Cik. Justina

Asst. Admin Officer

Email:

Justina@seda.gov.my

- FiT Application
(Individual)

- FITCD Letter

Cik. Asrati

Asst. Admin Officer
Email:
Asrati@seda.gov.my
- FiA Certificate

- Transfer FiA

- REPPA

- Payment
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THE FEED-IN TARIFF DIVISION : Getting to know us (cont’d)

FiT Officers and their Key Areas of Specialization — cont’d

Mr. Frederick

Asst. Director

Email:

Frederick@seda.gov.my

- Sabah Office

- All Sabah matters

- Community
Applications

- FITCD verification

En. Shahir
Chargeman

Email:
Shahir@seda.gov.my
- FiT Application

| (Individual)

Mr. Mejor
Technician

Email:
Mejor@seda.gov.my

- Sabah Office

- All Sabah matters

- FITCD Individuals
(Sabah & Pen. Msia)
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2. OBJECTIVES OF THIS TRAINING
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WHAT ARE THE OBJECTIVES OF THIS TRAINING?

1. To create effective, efficient and quality SPs;

2. To enhance the SPs understanding of SEDA’s requirements;

3. To reduce refusals of applications, issuance of warning or
revocation of FIAHS;

4. To enhance rapport between the industry and the regulator;

5. To ultimately reduce wastage and increase productivity.

% With increasing number of applications, it has been observed that the
SPs quality in meeting SEDA’s requirements has drastically reduced.

s SPs repeat the same mistakes even upon guidance by SEDA.
Eg; SP has an application in peninsula that resulted in a refusal
but repeated the same mistake for a Sabah application;

% Thus resulting in unnecessary work, SEDA having to issue repetitive

gueries, entertain numerous appeals and processes which eats up a
lot of time (on both sides).
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WHAT ARE THE EXPECTATIONS AFTER THIS TRAINING?

1. SPs performance increases where each is well versed with the
requirements for applications up to project delivery or at least know where
to look for guidance.

2. SPsare also clear on the way to:
a) Communicate with SEDA officers;
b) Submit a request requesting simple guidance/advice;
c) Submit an official request for SEDA’'s consideration as an SP or on
behalf of a FIAH:;
d) Update progress of the FIAH in the e-FiT and,;
e) Meet SEDA’s requirements.

3. Queries will no longer be issued for applications but instead the
application will be verified ‘as-is’ and if found to be incomplete/not
compliant, it will undergo an outright refusal.

4., A warning mechanism will be implemented where warning letters will be
Issued for mistakes made by any SP. Upon issuance of three (3) warnings,
SEDA may suspend/delist the SP from any further applications.
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SAMPLE OF A WARNING LETTER ISSUED

6. Dengan ini, pipak kami memben) Amaran Keras luan berkenaan,
perkara 2 di alas, Sekiranya iga surat amaran oleh Pihak Berkuasa,
lindakan sepert perkara (1) dan (i) di bawan holeh dikenakan ternadap tuan aiy;

I Pendaftaran syarkal Tuan sebagal Penyedia Perkhidmatan yang
perdaftar. di hawah SEDA Malaysia fidak akan diperbaharul dan secara,
automatik syarikat tuan tidak akan iersenaral di Direkion Penyedia
Perkhidmatan Fotovoliaik Suria SEDA Malaysia.

i Syarkat fuan fidak holeh mengampil apa-apa bahagian dalam,
Mekanisma Tarif Galakan menurut Akia Tenaga Boleh Baharu 2011,

7. Justery itu.. pinak tuan adalah dinasihatkan untuk mematuhi mana-mana
peraturan dan garis panduan sedia ada yang termaktub di dalam Akta Tenaga Bolgh
Baharu 2011 ("Akia TBE") dan perundangan subsidiarinya. Pihak Berkuasa selaku
badan pelaksana boleh mengambil tindakan yang sewajamya termasuk membatalkan
Kelulusan Galakan yang telah diberi mengikut Seksyen 10 Akta Tenaga Boleh Baharu
2011 sekiranya pihak tuan didapati gagal untuk berbuat demikian.

8. Perhatian dan kerjasama pihak tuan atas perkara ini didahului dengan ribuan
terima kasih.
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WHAT? STILL NO IMPROVEMENT??

What if there is still NO improvement in the SP’s conduct?

1. The delisted/suspended SP would not be recognised as an eligible
SP for any FIT related applications. Any outstanding applications
may be taken over by SEDA and offered to other SPs.

2. If applicants withdraw, the SP shall return all cash/deposit (100%)
where any case involving refusal to return cash/deposit will be
referred to Bukit Aman’s police commercial crime.

3. As of today, 118 are RPVSPs under SEDA's directory with almost
50% observed to be under performing (based on the amount of
gueries/refusals issued for applications in 2015).

Note: From 2016 onwards, as mentioned, SEDA Malaysia WILL NOT be
Issuing any queries for applications. All refused applications can re-
apply in the next quota release (when made available).
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MANDATORY READING TO BE IN THIS BUSINESS

As an SP, what are the basic documents | should read up and be well
versed in? (Apart from the technical documentations — MS 1837, Grid
codes, T&C etc. as required under RPVSP)

1. The RE Act (Act 725) and all related subsidiary legislations, new
amendments, gazettes, REPPAs and related supplementary
documents;

2. The Guideline and Determinations of the Sustainable Energy
Development Authority Malaysia;

3. All‘Step-by-Step” Guidelines available on the website;
4. Any other guides published on the website (esp for BIPV);

5. Any emails/notices/warnings/reminders issued to FiAHs, applicants
and SPs;

6. Any announcement (where related) published on SEDA’s website or
in the local dailies. 23



3. INDIVIDUAL — PROFILE

REGISTRATION




INDIVIDUAL: IS THERE A GUIDE | CAN FOLLOW?

€« C'  [1 wwwsedagov.my 3

% WEBMAIL | LOGIN

soca)) SUSTAINABLE ENERGY DEVELOPMENT AUTHORITY MALAYSIA [ sesci :

= e -

About SEDA Policies Feed-in Tariff (FiT) Statistics o imunn -uiig Directory Media Events & Trainings

Guidelines FiT Guidelines

SCHEDULE FORQUOTARELEIL™™ ..., Trorere e e

Presentation Materials Guideline for ST provisional license

F info click h

OF MOIE IO CCKAETE SEDA Annual Report  Guideline for ST Permanent License 2015
Other Information TNB Interconnection Guidebook (PV)

Procedure For The T&C Of GCPV
FiT DASHBOARD

FiT Rates RE Quota

Procedure for Biomass & Biogas Acceptance Test

ANNOUNCEMENTS

Hnma nuwnar'e nuidalina far Snlar DA/

Step-by-Step Guidelines

» FINAL REMINDER: REGISTRATION FOR Solar PV (Community) Biogas
COMPULSORY ONE (1) DAY TRAINING Solar PV (Individual) Biogas ( Landfill / AgriWaste )  Biomass ( Solid Waste )
FOR ALL REGISTERED PV SERVICE Solar PV (Non-individual (= 500 kW)
PROVIDERS AND SUBMISSION OF LCOE Solar PV (Non-individual (= 500 kW)) Geothermal

QUESTIONNAIRE  03/09/2015

» SEDA Malaysia Off-Grid Photovoltaic (OGPV)
Systems Design Course is now open for
registration 02/09/2015

» Public Engagement for Solar PV 2016
Applications  28/08/2015

*» REMINDER: LCOE QUESTIONNAIRE
SUBMISSION DEADLINE FOR

FiT Rates for Solar PV (Community) (21 years from FiT Commencement Date)

Description of Qualifying Renewable Energy Installation

FiT Rates (RM per
kWh)

REGISTERED PV SERVICE PROVIDERS (a) Basic FiT rates having installed capacity of :
28/08/2015
» COMPULSORY ONE (1) DAY TRAINING (i) up to and including 4k\W 0.9166
FOR ALL REGISTERED PV SERVICE
PROVIDERS  24/08/2015 (ii) above 4kW and up to and including 24kW 0.8942

» Extension of deadline of Feed-in Approval
Applications for Solar PV Community to 15
September 2015 20/08/2015

(i) above 24kW and up to and including 72kW 0.7222

» Notis Pemberitahuan Keperluan Orang (b) Bonus FiT rates having the following criteria (one or more) :
Kompeten Bagi Pepasangan Sistem Fotovolta
wwi.sedagovmy/Zomaneg=000101000000010101010001000010000000000000000000008:5=4992  KUrSUS (i) use as installation in buildings or building structures #0.1722

How many of you know this exists? .



INDIVIDUAL: IS THERE A GUIDE | CAN FOLLOW?

T VVLOWwWIMIIL AN AN L) )

{ seda @A SUSTAINABLE ENERGY DEVELOPMENT AUTHORITY MALAYSIA search... \

Abo DA Policie eed 3 e & Monitoring Do oad Directo Events & Trainings

EVENTS & TRAININGS :
a J

Home » Events & Trainings » Quota Opening » Quota Opening 2015
I I I Photo Galle
» § Evant List
EEE
» Check Booking Consolidated Communications on Opening of Quota 20” Quota Opening KONGRS
» Trainings q Quota Opening 2015
GCPV for Wireman & Schedule of Quota Release
" Chargeman
GCPV SyStemS Design SCHEDULE OF FEEDIN TARIFF QUOTA RELEASE (IN CHRONOLOGICAL ORDER) FOR
> PENINSULAR MALAYSIA SABAM AND WP LABUAN
Course GUGTA AVAILADLE (RASED
RENEWABLE ON CONMERCIAL
OGPV Svstems Nesian e COENATICHAL YEARIPOR

How many of you have seen this? 26



INDIVIDUAL: IS THERE A GUIDE | CAN FOLLOW?

— SUSTAINABLE ENERGY DEVELOPMENT AUTHORITY MALAYSIA S

Ay

About SEDA Policies Feed-in Tariff (FiT) Statistics & Monitoring Download Directory Media Events & Traini

DOWNLOAD

Home » Downioad » Guidelines » Step-by-Step Guidelines

» Guidelines
» FiT Guidelines Step-by-step Guidelines

Power Systems Study

»  Guideline

Download step-by-step guidelines here.

Guideline for ST provisional

»
license

Guideline for ST Permanent 2015_Guideline on Solar PV Applications for the Non Ind up to 425kW

* License 2015

2015 Step by Sien Guide Community
TNB Interconnection
> Guidebook (PV) ( 2015_Step by Step_Solar PV Individual )
Procedure For The T&C Of Guideline for BIPV Installation
> &cpv

> Procedure for Biomass &

Bioaas Acceptance Test

Note: The Step-by-step Guidelines can be downloaded in SEDA
Malaysia’s website from the following link:
http://www.seda.gov.my/?omaneg=0001010000000101010100010000100
0000000000000000000&s=4992
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ﬁ\?ﬁﬁ-ﬁ
Sustainable Energy Development Authority Malaysia (SEDA Malaysia)

Fitiak Berkwasa Pembangunan Tenaga Lestan Malaysia T L,
Galeria P, Lewel 9, lalan PAW, Periaran Perdana, Presint 4, 6 Putrajayva, Malaysia "‘:_'ﬁ X

T : +603-B570 5800 F :-+503-8870 5900 € : info@sedagovm o

Step-by-Step Guide on e-FiT with New Queue System

2015
Enguiries:
Headquarter : Sobah Branch :
Galeria PJH,

Aras 9, lalan PAW,
Persiaran Perdana,
Presint 4,

62100 Putrajaya,
Malaysia.

Phane : +603-8870 5800

Fax : +603-8870 5900

Email: guota release@seda.gov.my

Likas Square Commercial
Centre, Unit 32, Level 1,
Lorong Likas Square,

Jalan Istiadat Likas,

28400 Kota Kinabalu, Sabah
Tel: +6088-252101/251462
Fax: +6088-250337

2015 Step by
Step_Solar PV
Individual.pdf
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2015_Step by Step Guide_Community rev 1(2) (1).pdf
2015_Step by Step_Solar PV Individual.pdf

INDIVIDUAL: What sort of mistakes to avoid?
Personal Information

TAB INFORMATION COMMON MISTAKES

Applicant's Address Wrong address keyed into the e-FiT system

Personal Information Email Address Invalid email address or email is not the applicant’s
Contact Number Invalid telephone number or not the applicant’s
_PRDFILE
Status : REGISTRATION : COMPLETE
User ID : 500205
Category : INDIVIDUAL
MyKad No. / Passport No. : 5002
Applicant's Name = 1 |
PERSONAL INFORMATION | ALTERNATIVE CONTACT |[ SUPPORTING DOCS || DECLARATION |
Gender : MALE -
Mationality o MALAYSIA
Date Of Birth N 08/02/1950 | E -

D FARTICULAR'S

Mote : Particulars; including email and contact, given here must be of the Applicant

Address " Lo — | * Telephone No. : ).

| JA ———————— | Mabile No. [012[v]| - [— | *

* IMUKIM SUNGAI TIRAM | Email . sl seda@gmail.com | *
Postcode : *
City - [uLu TIRAM | * .

State " | KEDAH DARUL AMAN Tl *



INDIVIDUAL: What sort of mistakes to avoid? (cont’d)

Supporting Documents

TAB DOCUMENT’s NAME COMMON MISTAKE
MyKad * Uploaded wrong MyKad or wrong document
* MyKad blurry
* Relationship to applicant unclear or not allowable
Birth/Marriage certificate (other than immediate family; father and son,
(if applicable) husband and wife, mother daughter, etc.)

* Certificate not clear or not fully scanned
* Did not upload Electricity Bill (please ensure, if there

is no electricity bill, TNB Supply application form

Supporting Document

Electricity Bill . 1
g shall be uploaded) — for indirect only
a * Electricity bill not clear or not fully scanned ;
Status : REGISTRATION : COMPLETE
User ID : 500208055117
Category : INDIVIDUAL
MyKad No. / Passport No. : 500208055117
Applicant’s Name : — |
PERSONAL INFORMATIDNJJ ALTERNATIVE CDNTACT_ SUPPORTING DOCS |‘DECLARATDN |

Mote:

All supporting documents MUST be certified by the company's appointed secretary, Commissioners for Oaths/ Notaries Public and Pegawai Kerajaan Kumpulan A.. The suggested scanni
resolution : 200 dpi (Please ensure that the content is legible). The maximum file size allowable for upload is 1MB for Declaration & Mykad/Passport and 2MB for all other supporting docur
Only the following file types are acceptable: PDF, JPG, PNG, GIF

MyKad must be scanned on both sides.

NO. DOCUMENT NAME DATE UPLOAD ACTI
# 4 APPLICANT'S MYKAD 18/02/2014 E
2. SECONDARY SUPPORTING DOCUMENT (BIRTH CERTIFICATE, DRIVING LICENSE, MARRIAGE CERTIFICATE, ETC.) 18/02/2014 E
3. ELECTRICITY BILL (MUST BE SAME AS THE APPLICANT ADDRESS) 24/02/2014 E




INDIVIDUAL: Example of how these mistakes look like?

Common mistakes in Personal Information

ROFILE
Status REGISTRATION : COMPLETE
User ID L
Category INDIVIDUAL
MyKad No. / Passport No. : GRS
Applicant's Name , = o |
PERSOMAL INFORMATION | ALTERNATIVE CONT.ACTJJ SUPPORTING DDCSJJ DECLARATION |
Gender MALE -
Mationality | t li ¢ MALAYSIA
, Ncorrect a ICants
Date Of Birth Add pp 08/02/1950 | E -
ress -
Incorrect Hand phone
RS PARTICULAR'S
number
Note : Particulars; including email and contaft, given here must be of the Applicant
Address [ Lo e—— | * Telephone No. : - *
: me | Mobile No. 11012 [ v || - | — o
| MUKIM SUNGAI TIRAM | Email || CEE seda@gmail.com "
Postcode 181200 - :
. _ Wrong Email
City [uLu TIRAM dd g
State || KEDAH DARUL AMAN a €SS
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INDIVIDUAL: What sort of mistakes to avoid? (cont’d)

Common mistakes in Supporting Document — Unclear MyKad

32



INDIVIDUAL: What sort of mistakes to avoid? (cont’d)

Common mistake in Supporting Document — Electricity Bill unclear

PR FLIRTRIE ANDA

Perin Dl

L re—— Seymt Detelum
Togpwhan
Ca Sermm
Jumiah 8
Ammim T
e Tertaruo.
Bayarw Akw

T ey
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INDIVIDUAL: What sort of mistakes to avoid? (cont’d)

Common mistakes in Supporting Document — Document not fully scanned

|
an 912401030808

| svtras 223704

"0 L ol « "N
I G
- AN LS
AN YLE LA
< B KUALA LUNPUR
| | | -
Some part lah Perly Dibayar AM 216.90 11 Mac 2014 I
of the bill 2 et T |
issi Fan ar 88,15 Sege »
missing masa ar 118.72 13,94, 2014 |
|  «napar an N :
T o B ar 206.99 |
| Amaun Tartkh :
aama o 21.28 11,00, 2014 |
| i Al _M 1. 17,02 2014 :
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4. NON-INDIVIDUAL — PROFILE
REGISTRATION




NON - INDIVIDUAL: IS THERE A GUIDE | CAN FOLLOW?

YES again!

9\ SUSTAINABLE ENERGY DEVELOPMENT AUTHORITY MALAYSIA search..

About SEDA Policies Feed-in Tariff (FiT) Statistics & Monitoring Download Directory Media Events & Traini

DOWNLOAD

» Guidelines
» FiT Guidelines Step-by-step Guidelines

Home » Downioad » Guidelines » Step-by-Step Guidelines

Power Systems Study

»  Guideline

Download step-by-step guidelines here.

Guideline for ST provisional

»
license

. Guideline for ST Permanent GIS Guideline on Solar PV Applications for the Non Ind up 10@

License 2015
2015_Step by Step Guide_Community

TNB Interconnection

< Guidebook (PV) 2015_Step by Step_Solar PV Individual
Procedure For The T&C Of Guideline for BIPV Installation
> &cpv

> Procedure for Biomass &

Bioaas Acceptance Test

Note: The Step-by-step Guidelines can be downloaded in SEDA
Malaysia’s website from the following link:
http://www.seda.gov.my/?omaneg=0001010000000101010100010000100
0000000000000000000&s=4992
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.

N
Oine 10

Step-By-Step Guide on Solar PV Applications for
the Non-Individual (up to 425kW)

This step-by-step guide on Solar PV Applications for the Non-Individual (up to 425kW) comprises 2015 Guideline on
of important reminders, timeline, and screen/email shots for the application process which are Solar PV Applications
arranged in a step-by-step format. This guide is only intended for applicants interested in solar PV for for the Non Ind up to
the non-individuals for projects located in Peninsular Malaysia, Sabah and WP Labuan that will 425kW.pdf

achieve commercial operation by end of 2015.

Page 1
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2015_Step by Step Guide_Community rev 1(2) (1).pdf
2015_Guideline on Solar PV Applications for the Non Ind up to 425kW.pdf

NON-INDIVIDUAL: What is required for profile registration?

Company Incorporation Documents — Non-Individual

Category of
Applicant:

@.

=t

Private Limited
Company

DOCUMENTARY EVIDENCE:

Q

Q

Form 9 (Certificate of Incorporation of Private Company) in
connection with the Applicant under the Companies Act 1965;

The Memorandum and Articles (M&A) of association of the
Applicant (showing power generation from renewable energy as
part of their line of business). Please highlight this in your
document when you submit to SEDA Malaysia.

the latest Form 49 (Return giving particulars of Register of
Directors, Managers and Secretaries and change of particulars)
lodged by the Applicant with the Registrar of Companies and a
written confirmation from the company secretary on the current
shareholding of the Applicant (recently dated letter & not
something issued years ago);

the latest audited accounts of the Applicant (if the company is
incorporated more than 18 months).
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Company Incorporation Documents — Non-Individual (Cont'd)

Category of
Applicant:

Public Listed
Company

DOCUMENTARY EVIDENCE:

0 Form 8 (Certificate of Incorporation of Public Company)

0 The Memorandum and Articles (M&A) of association of the Applicant
(showing power generation from renewable energy as part of their
line of business). Please highlight this in your document when you
submit to SEDA Malaysia.

O the latest Form 49 (Return giving particulars in Register of Directors,
Managers and Secretaries and change of particulars) lodged by the
Applicant with the Registrar of Companies and a written confirmation
from the company secretary on the current shareholding of the
Applicant (recently dated letter & not something issued years ago);

O the latest audited accounts of the Applicant (if the company is
incorporated more than 18 months)
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Company Incorporation Documents — Non-Individual (Cont'd)

Category of

Applicant: DOCUMENTARY EVIDENCE:

Registered [ For registered societies / associations, applicants need to

Society/Associations provide a copy of the constitution which allows the
society/association to generate power from RE.

*FORM 3- Registration Certificate
SOCIETY- SOCIETIES ACT, 1966 -FORM 9- Essential Information given by every year which
consist of List of Committee members

=Can apply society profile or certified documents from the
Registrar of society by filing of Form 27

JOINT MANAGEMENT BODY-
BUILDING AND COMMON PROPERTY
(MAINTENANCE AND MANAGEMENT)

ACT 2007

Is formed before the Strata Titles of Property have been
iIssued.

Exists by operation of law upon the opening of a book of the

Strata Title in respect of a sub-dividend building such as
MANAGEMENT CORPORATION Condominium.

- STRATA TITLES ACT, 1985

*Profile of committee member, financial statements, and the
minutes of AGM can be obtained from the Land office.

m CHEW & ASSOCIATES
Chartered Accountants, AFO0&0




NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Memorandum of Association (M&A) - Sample

SPECIAL RESOLUTION

ALT TION TO THE MEMORANDUM OF ASSOCIATION

THAT the Memorandum of Association of the Company with respect to the objects of the Company
be altered by deleting Clause 3(1) in its entirety and substituting thereof the following clause 3(1):-

“3(1) To carry on development and/or operation of power generation from renewable energy, solar
and other renewable energy projects and engage in any business related to the aforesaid object
and acl as deelers, importers, exporters, distributors, buying or selfing commission agents and
otherwise deal in goods, provisions, merchandise, commodities, plant and machinery and
articles of all descriptions both wholesale and refail, in connection with the development of
power generation from renewable energy, solar and other renewable energy projects and to

enter into any option agreements, forward agreements, futures contracts, caps, collars, floors,
structured products and any other derivatives transactions of any kind.”

Dated this 17 April 2013

Note: SEDA Malaysia shall accept the submission of FORM 11 but it MUST
BE CERTIFIED by the same company secretary of the applicant
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Paid up Capitol & Shareholders info — Non-Individual

Authorised
Capital (RM)

DOCUMENTARY EVIDENCE:

(J ALL Forms 24 (Return of Allotment of Shares) lodged by the
Applicant with the Registrar of Companies under the Companies
Act 1965

O Your application will be refused if Form 24 was not submitted at all
or if it does not meet the requirement on paid up capital

O If there are any transfer of shares to new shareholders — form 32A
must be furnished to SEDA Malaysia

1 Please work with the company and their appointed company
secretary to ensure completeness of submissions

O If the info is ambiguous, the application may be refused so please
ensure all necessary information is furnished to SEDA Malaysia. For
completeness, applicants can purchase the company profiles from
CCM and upload that info as well.
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Paid up Capitol & Shareholders info — Non-Individual (Cont’'d)

Total Paid Up DOCUMENTARY EVIDENCE:

Capital (RM) | For Companies:
 ALL Forms 24 (Return of Allotment of Shares) lodged by the

Applicant with the Registrar of Companies under the Companies

V@ Act 1965

O installed capacity of up to 72kWp or kW — minimum RM20k
O installed capacity of exceeding 72kWp or kW — minimum RM50k

Z Applications failing to furnish the required documents will be refused
especially if the total paid up capital stated in Form 24 does not
meet requirements and if the amount in the forms cannot be
confirmed to show the declared paid up capital.

Registered & Electricity Bill (optional) but for indirect feed applications, this is
Business mandatory
address
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Paid up Capitol & Shareholders info — Non-Individual (Cont'd)

Shareholders

If shareholder is an individual (direct shareholder), documents required

to be uploaded are:
= MyKad or Passport (if foreign person)

If shareholder is an individual (ultimate shareholder):

DOCUMENTARY EVIDENCE:
(d ALL Forms 24 (Return of Allotment of Shares) lodged by the Applicant
with the Registrar of Companies under the Companies Act 1965; and

O the latest Form 49 (Return giving particulars in Register of Directors,
Managers and Secretaries and change of particulars) lodged by the
Applicant with the Registrar of Companies and a written confirmation
from the company secretary on the current shareholding of the
Applicant.
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Paid up Capitol & Shareholders info — Non-Individual (Cont’'d)

Shareholder If shareholder is a public listed company:
(cont’d)
O A certified copy of Form 29A/Form 29B (Substantial Shareholder)
of Public Listed Company by the company secretary; and
L a confirmation letter by the company secretary confirming the list
of shareholders.
L Audited annual report showing list of shareholders can be
provided as additional info.
Note:
Refusals will happen if any of the documents do not match the persons registered in the
application.
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Authorized Person and Declaration Forms — Non-Individual

Authorized
Personnel &

Declaration
Forms

Please take note of the following:

O The extract of the company’s board resolution authorizing the
authorised personnel to make this application on behalf of the
Applicant and to execute and submit all documentation in relation
thereto.

Applicants will be refused if:

1. the extract of the company’s board resolution is missing and if the
person applying is different from the name in the resolution;

2. The authorized party is an entity and not individual;

3. A letter is issued in lieu of the board resolution whereby the
authorized personnel undersigns the letter appointing him/herself.

Note: Authorized personnel need not be an employee of the company

applying for FiT.
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NON-INDIVIDUAL: What is required for profile registration? (cont’d)

Authorized Person and Declaration Forms — Non-Individual (Cont’d)

Before you apply, make sure
you check the following:

1. The extract of the board
resolution is dated and signed.

2. Directors Circular Resolution can be accepted if
provided for under the Articles of Association

3. The person named in the extract of the board
resolution as the authorized personnel appointed to
apply matches all signed forms and declarations
submitted to SEDA Malaysia. 47




Please take note:

1. Do not send us any hardcopies of the documentation
(unless there is a specific request for this — technical
side);

2. Do not upload any profile documents in the application
folder;

3. Do not email us any updates after the application has
been submitted —we will not be entertain any post
application emails.



NON-INDIVIDUAL: Additional pointers?

If you are wondering how to fill this in, here’s some guidance:

ISR LS T
TN TRUCTIVND

SDN BHD PROFILE

Status

User ID

Category
Registration No.
Applicant’s Name

REGISTRATION : COMPLETE

G
COMPANY

K
1

1 SON BHD

]
( Form & /Form 9

COMPANY INFO I CONTACT PERSON || SHAREHOLDERS || AUTHORISED PERSONNEL

G DOCS || DECLARATION || CHANGE PASSWORD |

AP PR LUIRCT TR
& WANUATURT NS,

» Please specify at least one.

Date of Incorporation

24/05/2011 E *

Housing Developer No
Authorised Capital (RM) : | 500,000.00 | *
Total Paid Up Capital (RM) : | 500.000.00 | * Total Paid-up Capital for Company Applicant is governing Feed-in Application as follows:
— 1. FiA with Installed Capacity up to 72 KW - Minimum Total Paid-up Capital
of RM 20,000.00
_ FiA with Installed Capacity above 72 KW - Minimum Total Paid-up Capital
50,000.00
Registered AQAIeSS o iioeieiieeoeioeees
Address . QU P T
D
i | Form 24
Postcode " (91000 *
City * [TAWAU |
State : ISABAH *

-|089 [v| _|751080 *

Telephone No

| Fax No.

Postcode : *
City [ TAWAU | *

Cubmbr . T Pom—

49



NON-INDIVIDUAL: Additional pointers? (cont’d)

RE Applicant Profile

INSTRUCTIONS :  « MANDATORY fields.

SDN BHD PROFILE + Please specify at least one.
Status : REGISTRATION : COMPLETE
User 1D : L
Category : COMPANY
Registration No. : L)
' Ll

Applicant's Name SDONBHD ‘

COMPANY INFO | CONTACT PERSON | SHAREHOLDERS | AUTHORISED PERSONNEL || SUPPORTING DOCS | DECLARATION | CHANGE PASSWORD |

Note: Contact Person must be one of the Authorized Personnel of Company / Organization
Full Name A o ‘ &

MyKadNo/PassportNo. = %

Note: Please key in the numeric portion of the Passport Number

Posifion in Company / : ‘D|REC'|'0R | *
Organization

Telephong No. |' : 4 -

Mobie No T e Authorized Person's e-mail and
Emal & com.my E K not the SP's e-mall

Board Reso
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NON-INDIVIDUAL: Additional pointers? (cont’d)

RE Applicant Profile

. INSTRUCTIONS : « MANDATORY fields.
 SDN BHD PROFILE + Please specify at least one.
Status : UPDATE PROFILE : COMPLETE
UserID : L
Category : COMPANY
Registration No. D Cii— |
Applicant's Name : ' SDN BHD |

Form 24 / Form 32A

 COMPANY INFO || CONTACT PERSON | SHAREHOLDERS | AUTHORISED PERSONNEL || SUPPORTING DOCS || DECLARATION | CHANGE PASSVOBS

Note:

For every shareholder you must submit additional document : Individual (Mykad / Passport), Company, DL, GLC (Form 24 andA@## = Oreign - Individual (Passporf), Foreign - Company (Q8mpany Profile Cardified By
Respective Country Authority)

Immediate shareholder

vE . = e MYKAD NO.PASSPORT NOJ

Private Limited Company - SDN BHD |Company Register No. 1090610K

Ultimate shareholder

\E R MYKAD NO,[PASSPORT NOJ

navi Mk 550927 | 65,0000
T | - [MyKad ST | 35.0000

Add New Row
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NON-INDIVIDUAL: What common mistakes to avoid?

Company Information

Company Info

TAB INFORMATION COMMON MISTAKES
Registration No. Does not tally with Form 8/Form 9
Applicant's Name Does not tally with Form 8/Form 9

Date of Incorporation Does not tally with Form 8/Form 9

Authorized and Paid up Does not tally with Form 24

Capital
RE Applicant Profile
G S DN BHD PROFILE INSTRUCTIONS = = 'F“,"lg'
Status REGISTRATION : INCOMPLETE
User ID D
Category COMPANY
Registration No. £

Applicant's Name

G

COMPANY INFO |

CONTACT PERSCN || SHAREHOLDERS || AUTHORISED PERSONNEL || SUPPORTING DOCS || DECLARATION || CHANGE PASSWORD

Date of Incorporation - | 1s012015 | }E *

Housing Developer : No

Authorised Capital (RM) - 400,000.00| *

Total Paid Up Capital (RM) X | 400,0m.00| - Total Paid-up Capital for Company Applicant is governing Feed-in Application as follow

1. FiA with Installed Capacity up to 72 KW - Minimum Total Paid-up Capital

~F IR N i A




NON-INDIVIDUAL: What common mistakes to avoid? (cont’d)

Contact Person

TAB

INFORMATION

COMMON MISTAKE

Contact Person

Name of Contact Person

Contact person’s name is not the same as in the Board
Resolution

Email

Authorized person’s email incorrect or belongs to the

SP

RE Applicant Profile

INSTRUCTIONS : + MANDAT

G DN BHD PROFILE

Status

User ID

Category
Registration No.
Applicant's Name

* Please s

REGISTRATION : INCOMPLETE

D
COMPANY

, ; |=DN BHD

COMPANY INFO ] CONTACT PERSON [

SHAREHOLDERS || AUTHORISED PERSONNEL || SUPPORTING DOCS || DECLARATION || CHANGE PASSWORD

Full Name

MyKad No./Passport No.

Position in Company /
Organization
Telephone No.

IMobile No.

Email

Mote: Contact Person must be one of the Authorized Personnel of Company / Organization

. G

| -

| e—— *

MNote: Please key in the numeric portion of the Passport Mumber

1|MANAGER

o

S04 [v]|- | am——c2

|
1019 |v ] oum——— | *
AN o =il com




NON-INDIVIDUAL: What common mistakes to avoid? (cont’d)

Shareholders &
-
TAB INFORMATION COMMON MISTAKE C.ul |

Shareholders Immediate and Ultimate / Form 32A

el » The % of shares do not tally with Form 24/Form 32A

RE Applicant Profile

O INSTRUCTIONS : # MANDATORY fields.
N BHD PROFILE # Please specify at least one

Status : REGISTRATION : INCOMPLETE

User ID : G- 0!

Category : COMPANY

Registration No. : G

Applicant's Name \: |_N BHD |

| COMPANY INFO || CONTACT PERSON I SHAREHOLDERS I AUTHORISED PERSONNEL || SUPPORTING DOCS | DECLARATION || CHANGE PASSWORD |

Mote:
For every shareholder you must submit additional document : Individual (MyKad / Passport), Company, DL, GLC (Form 24 and 49) , Foreign - Individual (Passport), Foreign -
Company (Company Profile Certified By Respective Country Authority)

Immediate shareholder

MYKAD NO./PASSPORT NO./

TYPE NAME REGISTRATION TYPE SHARE
[Individual | || MyKad [v O | | 650000 |
Ultimate shareholder

TYPE NAME REGISTRATION TYPE  MYKAD NOJPASSPORT NO.|  gyppp

[ Individual v | I || MyKad v |c— || 35.0000 |

Add New Row




NON-INDIVIDUAL: What common mistakes to avoid? (cont’d)

Supporting Documents

TAB DOCUMENT’s NAME COMMON MISTAKE
The latest audited accounts of the Audited accounts not submitted for companies
Applicant. established > 18 mths

* M&A does not state “Power Generation from RE” as
a line of business

The n?erT\orandum and.artlcles of * Form 11 not certified/submitted to SEDA even
. association of the Applicant though changes were made to M&A
Supporting * Wrong document or M&A not uploaded

Documents 5
Form 8 (Certificate of Incorporation of | Form 13 not submitted for changes to company name

Public Company) or Form 9
(Certificate of Incorporation of Private
Company) in connection with the
Applicant under the Companies Act
1965

RC ApplICAnt Frorne

INSTRUCTIONS : + MA

CHUPING VALLEY SDN BHD PROFILE « Ple
D

Status : REGISTRATION : INCOMPLETE

User ID ;. CERRD

Category : COMPANY

Registration No. : G

Applicant's Name : R - - D

COMPANY INFO || CONTACT PERSON || SHAREHOLDERS || AUTHORISED PERSONNEL || SUPPORTING DOCS | DECLARATION || CHANGE PASSWORD

Mote:
All supporting documents MUST be certified by the company's appointaed secretary. Commissioners for Oaths/ Notaries Public and Pegawai Kerajgan Kumpulan A.



Supporting Documents

NON-INDIVIDUAL: What common mistakes to avoid? (cont’d)

confirmation from the company
secretary on the current shareholding
of the Applicant

TAB DOCUMENT’s NAME COMMON MISTAKE
All Forms 24 (Return of Allotment of Not all forms 24 submitted.
Shares) lodged by the Applicant with Form 32A not uploaded even though changes were
the Registrar of Companies under the, made to shareholding.
Companies Act 1965
The latest Form 49 (Return giving Outdated forms submitted.
particulars in Register of Directors, CoSec in Form 49 is not the same individual who
Managers and Secretaries and CTC’ed all documents.
change of particulars) lodged by the Incomplete Form 49 (missing pages).
. Applicant with the Registrar of Written confirmation by the CoSec does not meet the
Supporting . . . . . .
Documents Companies and a written shareholding registered in the profile.

The extract of the company's board
resolution authorizing the authorised
personnel to make this application on
behalf of the Applicant and to
execute and submit all
documentation in relation thereto

Board resolution does not state the name of the
authorized personnel

Board resolution only signed by one individual
Authorisation letter submitted instead of board
resolution.

Board reso not dated.




NON-INDIVIDUAL: What common mistakes to avoid? (cont’d)

Supporting Documents (Cont’d)

TAB DOCUMENT’s NAME COMMON MISTAKE
A Share-holding/Ownership Incomplete/incorrect shareholding diagram
Structure Diagram; detailing the Outdated shareholding diagram
shareholding percentages of each Shareholding does not add up to 100% (where
ultimate shareholders in the applicable)
company
Blur copy of MyKad
Supporting MyKad uploaded in incorrect sequences and do not
Documents | A clear copy MyKad of all match the names

shareholders

Incorrect MyKad uploaded (not related to any of the
shareholders at all)

A certified copy of Form 24 and 49 or
24A of the company(s) direct or
indirect shareholders

Out dated forms
Not all Forms 24 submitted
Forms 24 unreadable
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COMMUNITY : IS THERE A GUIDE | CAN FOLLOW?

YES again!

— SUSTAINABLE ENERGY DEVELOPMENT AUTHORITY MALAYSIA S

Ay

About SEDA Policies Feed-in Tariff (FiT) Statistics & Monitoring Download Directory Media Events & Traini

DOWNLOAD

Home » Downioad » Guidelines » Step-by-Step Guidelines

» Guidelines
» FiT Guidelines Step-by-step Guidelines

Power Systems Study

»  Guideline

Download step-by-step guidelines here.

> Guideline for ST provisional

license
" Guideline for ST Permanent 2015_Guideline on Solar PV Applications for the Non Ind up to 425kW
License 2015
&_2015_Step by Step Guide_Community >
TNB Interconnection
< Guidebook (PV) 2015_Step by Step_Solar PV Individual
Procedure For The T&C Of Guideline for BIPV Installation

> Gecpv

> Procedure for Biomass &

Bioaas Acceptance Test

Note: The Step-by-step Guidelines can be downloaded in SEDA
Malaysia’s website from the following link:
http://www.seda.gov.my/?omaneg=0001010000000101010100010000100
0000000000000000000&s=4992
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http://www.seda.gov.my/?omaneg=00010100000001010101000100001000000000000000000000&s=4992

Step-By-Step Guide on Solar PV Applications

for the Community (up to 48kW) 2015 Step by _Step

Guide Community rev

1(2) (1).pdf

This step-by-step guide on Solar PV Applications for the Community (up to 48kW) includes important
reminders, criteria, timeline and screen/email shots for the application process. This guide is only
intended for applicants interested in solar PV for the community category for projects located in
Peninsular Malaysia, Sabah and WP Labuan that will achieve commercial operation by end of 2015.
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2015_Step by Step Guide_Community rev 1(2) (1).pdf
2015_Step by Step Guide_Community rev 1(2) (1).pdf

COMMUNITY : Additional pointers?

Criteria for Community

Category Applicable Prefixes in
the e-FiT system

O Institutions ¢ Schools (including private non-profit schools)  Registration No.:

of Public * Kindergarten: AAD23415
Education » Public or non-profit private kindergarten e.g.: EDUAAD23415
Level » The kindergarten must belong to the

owner of the kindergarten’s site

O Places of Registration No.:
Worship * Mosque, Churches, Temples (Registered REF/23204/WS<DA
religious Authority/Local Authority approval)  e.g.: REL23204WSDA

O Care Orphanages, nursing homes and old folks home.  Registration No.:
Centres 808-110-SGR
e.g.: CARE0808110SGR

Important Note: Please do not create a draft application before the profile is
approved. Once approved, all data will be flushed out; including any drafts
created prior to approval. 61



COMMUNITY : Additional pointers? (cont’d)

Certificate of Registration

TAB ITEM DOCUMENTARY EVIDENCE
Supporting | Certificate of| d The certificate of registration of the educational institution
Documents | Registration issued by the Ministry of Education; or in the case of
Supporting religious schools, the certificate of registration of the
Documents religious school issued by the relevant religious authority; or

O The certificate of registration of the place of worship issued
by the relevant religious authority; or the certificate of
registration of the society in charge of the place of worship
issued by the Registrar of Societies and a letter from the
relevant local authority confirming that the place of worship
has duly obtained a certificate of completion and
compliance or certificate of fitness or other applicable
approval

O The certificate of registration of the care centre issued by the
Social Welfare Department of Malaysia or the relevant
religious authority




COMMUNITY : Additional pointers? (cont’d)
Certificate of Registration

TAB ITEM DOCUMENTARY EVIDENCE

0 The relevant minutes of meeting of the board of governors duly signed by the
chairman of the meeting authorizing the person, authorized representative or
agent to make this application on behalf of the educational institution and to
execute and submit all documentation in relation thereto; or the letter of
authorization from the Ministry of Education authorizing the person, authorized
representative or agent to make this application on behalf of the educational
institution and to execute and submit all documentation in relation thereto; in the
case of religious schools, a letter of authorization from the relevant religious
authority authorizing the person, authorized representative or agent to make this

Minutes application on behalf of the religious school and to execute and submit all

Supporting of documentation in relation thereto

Documents| Meeting | (] the relevant minutes of meeting of the committee of the place of worship duly
signed by the chairman of the meeting, authorizing the person, authorized
representative or agent to make this application on behalf of the place of worship
and to execute and submit all documentation in relation thereto

O the relevant minutes of meeting of the committee of the care centre duly signed
by the chairman of the meeting, authorizing the person, authorized representative
or agent to make this application on behalf of the care centre and to execute and
submit all documentation in relation thereto; or the letter of authorization duly
signed by the operator of the care centre authorizing a person, authorized
representative or agent to make this application on behalf of the care centre and
to execute and submit all documentation in relation thereto




COMMUNITY : How do the documents look like?

T KPS SEE MitfAk) 1
Certificate of Registration
from Education Institution
- Pardaftan; JOAE003 |
PERAKUAN PENDAFTARAN INSTITUSI PENDIKAN

PERATURAN-PERATURAN FENDIDIKAN (FENDAFTARLN
INSTITIUE PENDIDICAN) 1997

EBervlkian i dikeluariom kepada

Mwuan bahnwa

Yeng heralamme ¢i

Adalah didafasicnn di bawak Akt l’md-'l-m
Perabuan Popcdafbannn inl babis tempoh pada

Syarai-syaret Pendafinran

i Mfliksilik yrm g ditutozken dan Bilik yang berdaster {53 Lihag Tampirn A)
{if) ¥urss-koarans vang diludnsken (S8 Liha Lampiom B)
{iily Syuni-syaral lain ssperti dicywmion 4 belkang sjil peraloun iri,

e

Timbuinn Pandeftar pestiis] Pendidian
Jabatan Pondidikin Mogarl Sohar

g, Katua Pandaflsr

Tralilus F'Bnl!d?k!pflln l.'.!‘urlu )

27.11.2013

Tarfkh




COMMUNITY : How do the documents look like? (cont’d)

Certificate of Practical
completion

. {J.K.R. 2035-Pin. 2/83)
KERAJAAN MALAYSIA
JABATAN KERJA RAYA

PERAKUAN SIAP KERJA
(CERTIFICATE OF PRACTICAL COMPLETION)

—Rulfalon- (e Yl HRONPYKL) Si9764-= 2 Peabst - PeRgargh T
1. 6 JKR Wilayah Persekutuan Kusla Lumpur,

Blek D, Lot &,
Jalan Chan Sow Lin,
50562 Kuala Lumpur,

Tarikh : 17-03-2008

Kehada

Berdsftar dengan PKK dalam Kelas “B”
Kontrak Ne.

Kontrak untuk Cadangan IE.‘Ie:rnhlna Masjid I

agian Keseluruhan,
Section *

Menurul Klauss 39 Syarat-Sybrat Kontrak, dan tertakiuk kepada petyispan apa-apa kerja yang
inr acoprdance with Clatss 39 of the Conditions of Contract and subject to the compistion

belum disiepkan dan pembalkan apa-aoe kecacatan, ketidaksempurnaan, kesusutan stau apa-apa
of any quistanding work and the making good of any defects, imperfactions, shrinkages or any

Rerusakal @i apajuspun sebageimana yang dikehendakl di bawsh Klausa 45 Byaral-Syarat
Kontrak offer faults whatsos B as requined under Clause 45 of the Condiilans of Contract

dan yang mungkin terzahir dalam Tempoh Tanggungan Kecacalzn maka adsiah dengan Ini
diperakul bahawa ‘ .
and which may sppear during the Defscts isbitty Period, §f is hereby carifed fhat

seluruh Kers-Kerja ( Sehahaglan daripada Ketja-Kesja* seperli yang larsebut di slas




COMMUNITY : How do the documents look like? (cont’d)

55 aYy DA B Dol

JABATAN AGAMA ISLAM WILAYAH PERSEKUTUAN
FEDERAL TERRITORY ISLAMIC AFFAIRS DEPARTMENT
Kompleks Pusat islam, Jalan Perdana, 50676 Kuala Lumpur.

Teol.; +603-2274 9333 Fax: +603.2273 1675

Web.: wany jawi gov.my E-mel.: info@jawt gov.myladuang]awl gov.my
Holline Penguatkuasaan; 1-800-88-1771

Letter of registration
From Jabatan
Ruj. Kami : JAWI.CP.K.1 Jid 1 (01)

Agama Islam
Tarikh : 06 Mei 2014 M
06 Rejab 1435 H

o“ﬁ,&\&a‘))ébfu|

Tuan,
PENDAFTARAN sumul I

Adalah dengan segala hormatnya saya dianniﬁinadk perhatian Tuan mengenai perkara di atas.

k g hﬂw seklrllylwlk Ahlu Jawatankuasa
2 untuk mendapat pumber angan surau disamping menjalankan
yang ﬁ&k b_o_)nwtmgm dengan dasar yang telah ditentukan oleh

bay dan jasa baik dari pihak Tuan akan mendapat balasan dan ganjaran
‘.«5 W.T.

Sekian terima kaslh Mlm

“BERKHIDMAT UNTUK AbAMA DAN NEGARA"



COMMUNITY : How do the documents look like? (cont’d)

Certificate of Registration
of Society (ROS) for
place of worship

MALAY SI1A

AKTA PERTUBUHAN 1565

PERATURAN-PERATURANPERTUBUHAN 193¢

BORANG;
(Peraturan i)

PERAKUAN PENDAFTARAN
Adniah diperakui behawic
(NAMA PERSATUAN)

hagi. oul didgftarian sebagal suaru pertubuhan di bawah Seisyen 7
Alkra Pertubuhan 1956 dan bahmea rombor pevdaftarawya ialah

PPM02-13-14071980

Diperbuat dengan ditandatangani oieh sqva pads
14 haridulan Julsi 1980

e

N
Pendaftar Perrusuna

DLl anie ioe




COMMUNITY: Good example to follow

6Q
Example of the Board of Committee agreeing on PV vg
Installation N

Committee must state the
agreement for PV
installation in the site

RESOLUSI AHLI JAWATANKUASA

PIHAK JAWATANKUASA BERSETUJU

1. Membenarkan pengunaan kawasan bumbung bangunan
sekolah sebagai tempat pemasangan solar panel



COMMUNITY: What are the mistakes to avoid?

Organization Information @EJ

TAB INFORMATION COMMON MISTAKE

No prefixes included as required (e.g.: EDU/REL/CARE)
or does not tally with the registration cert.

Registration No.

Applicant's Name Does not tally with the certificate of registration

Organization . . . . .
Date of Incorporation Does not tally with the certificate of registration

Information
Participate in Communit . . . . .
P y Forget to tick the box to indicate desire to participate

Quota ?

Address Does not tally with the Certificate of Registration
s s BEOFILE S —
Status : REGISTRATION : COMPLETE
User ID : SCREL. LZLL0PM010324
Category : OTHER ENTITIES

» REGISTERED SOCIETIES f OTHERS

Registration No. : RELJZ7 7 3PM01032447
Applicant's Name : |,...,.... srtmem e |
PARTICIPATE IN COMMUNITY uuﬁ : APPROVED

ORGANIZATION INFORMATION = CONTACT PERSON | OFFICE BEARERS | SUPPORTING DOCS | DECLARATION || COMMUNITY || CHANGE PASSWORD

Date of Incorporation, :| 23/09/2014 | ;3‘ - Email : |: : = p | -
Constitution or -
Registration

Address “[NO.1 | *  Telephone No. :|l'_ :: : | *
DA T | FaxNo. [ | *
coeme—————— ' \Website N




COMMUNITY: What are the mistakes to avoid? (cont’d)

Contact Person
TAB INFORMATION COMMON MISTAKE

Name of Contact Person | Contact person’s name differs from the one listed in

Contact Person . . e -
the minutes of meeting/letter of authorization
_ B _ . PRDFILE T JIJTITNOTIOTY O .
Status : REGISTRATION : COMPLETE
USET I[] : SCRELJA'UI—I—UI (L LRI VR, §
Category : OTHER ENTITIES
» REGISTERED SOCIETIES / OTHERS
Registration No. : RELW
Applicant's Name : |._,‘,. e |

PARTICIPATE IN COMMUNITY QUOTA l APPROVED

| ORGANIZATION INFORMATION|| CONTACT PERSON | OFFICE BEARERS || SUPPORTING DOCS || DECLARATION || COMMUNITY || CHANGE PASSWORD |

Mote: Contact Person must be one of the Authorized Personnel of Company / Organization
Full Name lsammins st BIN JAMALUDDIN | *

MyKad Mo./Passport Mo. P -

Mote: Please key in the numeric portion of the Passport Number

Position in Company / *|AHLI JAWATANKUASA |
Organization

Telephone No. : | | _ | *




COMMUNITY: What are the mistakes to avoid? (cont’d)

Supporting Documents

TAB DOCUMENT’s NAME COMMON MISTAKE
Photo of the school/care * No photo provided
centre/place of worship and * No Electricity bill provided
Electricity Bill
* Not clear or not provided
Certificate of Registration * Wrong Document
Supporting * Document incomplete
Documents * Minutes of meeting / Letter of Authorization not signed by the

Chairman and with at least TWO office bearers
Minutes of Meeting & Letter of | * No appointment of authorized person mentioned
Authorization * No agreement for PV installation

* Wrong Document uploaded

* Document not clear or inomplete

ST TUT DU PROFILE INSTRUCTION
Status : REGISTRATION : COMPLETE
User ID : SCREL T
Category : OTHER ENTITIES
» REGISTERED SOCIETIES f OTHERS
Registration No. : RELJ T
Applicant's Name : ' |
L
PARTICIPATE IN COMMUNITY QUOTA APPROVED l
ORGAMNIZATION INFORMATION | CONMTACT PERSCM || OFFICE BEARERS | SUPPORTING DOCS | DECLARATION || COMMUNITY || CHANGE PASSWORD
Mote:
All supporting documents MUST be cerified by the company's appointed secretary. Commissioners for Oaths/ Motaries Public and Pegawai Kerajaan Kumpulan A..




COMMUNITY: How do these mistakes look like? (cont’d)

Common mistakes in Organization Information - Address/Site Location

INSTRUCTIONS :  + MANDATORY fields.

SEKOLAH KEBw.. - ... o oo PROFILE # Please specify at least one.
Status : REGISTRATION : COMPLETE
User ID : SCEDL
Category : OTHER EMTITIES

» REGISTERED SCCIETIES / OTHERS
Registration No. : EDE
Applicant's Name : ‘SEKDLN" KEBANGSA 00 — |
PARTICIPATE IN COMMUNITY QUOTA REJECTED

DORGAMIZATION INFORMATION I CONTACT PERSON || OFFICE BEARERS || SUPFORTING DOCS || DECLARATION || COMMUNITY || CHANGE PASSWORD |

Date of Incorporation, :| 02/01/1968 |='2‘ul * Email _. ———————— | N
Constitution ar == i T

Registration

Address | * Telephone Mo. oo e

[
e : | Fax No. :
|

| Website SR io—.—0gspot.com |
Postcode [se100 | * p Does not tally
City ' [KUALALUMPUR | *
State TP RUALATONMPUR = \
RINGKASAN MAKLUMAT ASAS PENDIDIKAN
Sekolah : XBA4034 « SRR
Alamat CJALAS @R Poskod - 89350
Bandar : INANAM Negen - SABAH
No Telefon : TIADA No Faks TIADA




COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Organization Information - Registration Number

MASJID AL Sesas s sl ~sah %+ PROFILE

Status
User 1D
Category

Registration No.
Applicant's Name

PARTICIPATE IN COMMUNITY QUOTA

REGISTRATION : COMPLETE
SCJAISBPMOT101811

OTHER ENTITIES
» REGISTERED SOCIETIES / OTHERS

AISBPMO101811 <

Didn’t indicate
applicable prefixes
(e.g.: RELXXXXXXX)

- - - M o il — - 1w

REJECTED

SJK(C) #% s *ROFILE

Status
User D
Category

Reqgistration No.
Applicant's Name

PARTICIPATE IN COMMUNITY QUOTA

REGISTRATION : COMPLETE
SCSCEDUJSSIKCO45
OTHER ENTITIES

» REGISTERED SOCIETIES ¢ OTHERS

A

Wrong registration

SCEDUISSIKCD45

No.

s 1] i o

REJECTED
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COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Organization Information — Reg. No

e . =Bl o ssmatiee+ PROFILE
REGISTRATION . COMPLETE

Status
User D

Category

Reqistration No.
Applicant's Name

PARTICIPATE IN COMMUNITY QUOTA

SCEDUXBC4002
OTHER ENTITIES
» REGISTERED IETIES ' OCTHERS
EDUXBC4002

- - Does not
REJECTED tally




COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Organization Information - Applicant's Name

Kepada Pihak Yang Berkenaan

Tuan,

PENGESAHAN PENDAF TARAJ MASJIDTZ_ v SIAM, MUKIM
O L L ol i vuaalk, KEDAH DARUL AMAN

Dengan segala hormatnya perkara di atas adalah dirujuk.

2. Sukacita dimaklumkan bahawa masjid tersebut di atas adalah di bawah $eliaan D(?GS nOt_ t_al ly
dan telah berdaftar dengan Jabatan Hal Ehwal Agama Islam Negeri Kedah Darul Aman. ——> With certificate
No. pendaftaran masjid tersebut ialah WS & s of registration

MASJID ( . ISLAM PROFILE

=States 2 FSaRITION - COMPLETE
UserID : T T TEA
Category : R - -
Registration No. TP TRp—
Applicant's Name Bt SIS e 4 D
PARTICIPATE IN COMMUNITY QUOTA REJECTED
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COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Contact Person’s name

THO o T LD o L LI T IS PROFILE
Status : REGISTRATION : COMPLETE
User ID : SCRELRMITT i oommms
Category : OTHER ENTITIES
» REGISTERED SCCIETIES / OTHERS
Registration No. : RELFZ 22T 0namin
Applicant’s Name = (e S
PARTICIPATE IN COMMUNITY QUOTA  : REJECTED

| ORGANIZATION INFORMATION | CONTACT PERSON | OFFICE BEARERS || SUPPORTING DOCS || DECLARATION || COMMUN

Mote: Contact Person must be ane of the Authorized Personnel of Company / Crganization
. . Contact Person not the

Full Mame Avoo o <t . .
Mykad Mo./Fassport No. . Gaeeasom * Sa_me as listed Ir_‘ the
Mote: Please key in the numeric portion of the Passport Mumber mmUte_S 01_: meetlnglletter Of
Position in Company / (P ————— " authorization
— Organization

As in the meeting minus, point 3.1, the board decided to appoint i&, o
as our service provider for the SEDA FIT Programe. The board also appointed| Mr Wong&

as the in charge person to handle and coordinate withé




COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Supporting Document — cannot be read and no
authorization given to an authorised person

o
o W B ok MG IS oM W € W M RLARCOCK Laayy ST
4 Conpy e
i Ligle: ‘EF? ':J'IJ[
MINUTES OF MELKTING %s&iEl%Hi 2015+ 5 H1s U :
2T 25 AEEEEE (2 it L | 3pEae |
- I [
== i ] wWwisEs HoH (2#HA) 3:r MMpm—4: I0pm i < N
o ‘EHA e PV ]
R | EEikit, WanET, ORI, o R, M, U - h2Ede o SR, JEEE, HEE. e
COAB | EEH, S E PRAETR, EANRE. FEIL EETE MG, RIS HEH, RERO Document

B | FAE. SR, mEm, e IS, BWS, DL Bom. R, i, T
. AR, IR, ERIE. RN, Wk TR, R, REN B, cannot be

| B | B, s3ocn, GRMIE, B, XU, SRR read
B | i AR, A _ |
. & = | REA | ER ||

SH 1T H Enresiiimes
o FBHUHHMBEARABASS.
o HEBNE FABROSHFTELSL. .

S 7 4
o FNEH LUArESH& &8P,
B EHSEERE. L WD IR ' ‘

o TEAKREERBAL, HIFSEDAIFeed-in-Tariff for Community : _
o Y ARIfEHkHR - No authorization from
o
Renovation of New Building in PICT the committee of the
e Preparation work for the new building in PICT is currently in progress, including .
layout design and planning for renovation work. au t h orl Zed
e The new building will include some green technology features such as the following:
o Solar PV System (To apply for Feed-in-TarifT for Community by SEDA) person/reps/agent

o Solar Water Heating System L ‘ |




COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Supporting Document — Document incomplete

FEED-IN TARIFF APPLICATION FOR GRID CONNECTED SOLAR PV UNDER
EDUCATIONAL INSTITUTION CATEGORY

That the approval be and hereby givento % & Sy 0 0 W the
Chairman of PIBG,from S e 1o sign for and on behalf of the
- “w e for all relevant document pertaining to the application of the Feed-In
TafifY ( FiT) for Renewable Energy ( Solar PV quota under educational institution category from
Sustainable Energy Development Authority ( SEDA) Malaysia.

Authorized Signatory Authon 12nato
il Cedt
T
Designation : Chairman Designation : Headmistrees
Name: o P e Name: W S | S

78

Not dated



COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Supporting Document — Document not clear

4%, Registration number
4. cannot be read. -

8 Mo file selected, B
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COMMUNITY: How do these mistakes look like? (cont’d)

Common mistake in Supporting Document — No appointed authorized person

No appointment of authorized person mentioned
in the minutes of meeting/letter of authorization

4, | Mrd™nproposed that Centre implement Solar Energy Project whereby electricity generated could be sold to
TNB which in turn would generate income for .o C After a lengthy discussion on its feasibility, the
Committee unanimously approved the installation of Solar Encrgy in the Centre.

5. Mr 00 planned to start Chinese Orchestra next year. Will require budget from the committee.

6. Confirmed AGM to be held on 19" July at 1:00pm. Notice to be out before end of June..

7. Dr@&@m@  reported that another RMEEEETs
Lstate, This sum of money to be placed in FD.

Meeting was adjourned at 2000 hrs.




COMMUNITY: Mistakes related to Declaration Forms for Profile

Registration

Declaration for Profile Registration

TAB COMMON MISTAKE

* Declaration Form not signed

* Signed by a person other than the authorised personnel (community)
* Forged signature

Declaration * Outdated

* Not dated

* Uploaded wrong Declaration Form

* Declaration Form not fully scanned

CUTLILLiLLL SROFILE INSTRUCTIONS
Status : REGISTRATION : COMPLETE
UserID : SCRELS -
Category : OTHER ENTITIES
» REGISTERED SOCIETIES f OTHERS
Registration No. : RELJ . ...
Applicant's Name : |,______ L |
PARTICIPATE IN COMMUNITY QUOTA APPROVED

| ORGANIZATION INFORMATION || CONTACT PERSON || OFFICE BEARERS || SUPPORTING DOCS|| DECLARATION | COMMUNITY || CHANGE PASSWORD |

Mote:
Please print, complete and sign the declaration form and upload onto the e-FiT Online System
The maximum size for each file to be uploaded is 1 MB. Only the following file types are acceptable: PDF, JPG, PNG, GIF

1. REGISTRATION 16/04/201



COMMUNITY: Mistakes related to Declaration Forms for Profile

Registration (cont’d)

Common mistakes in Declaration — Unclear declaration form uploaded

LIVAN B HALRLAN VERL IVPIAN 20020 1POH PERAR DARUL

[ o TR —
B B

I /"ﬁ'f:c:ix{




COMMUNITY: Mistakes related to Declaration Forms for Profile

Registration (cont’d)

Common mistake in Declaration — Outdated upload; for every update, a
new declaration must be signed and uploaded

[NSTRUCTIONS: + MANDATORY fields.

MASJID i PROFILE * Flease specify atleast one.
Status : REGISTRATION : COMPLETE
User ID L. screippun |
Category : OTHER ENTITIES

» REGISTERED SOCIETIES / OTHERS
Reqistration No. : RELBFM
Applicant's Name : MASIID
PARTICIPATE IN COMMUNITY QUOTA REJECTED

ORGANIZATION INFORNATION || CONTACT PERSON || OFFICE BEARERS || SUPPORTING DOCS | DECLARATION | COMMUNITY || CHANGE PASSWORD |

Mote:
Flease print, complete and sign the declaration form and upload onto the e-FiT Online System OUtdated
The maximum size for each file to be uploadedis 1 MB. Only the following file types are acceptable: POF, JPG, PHG, GIF ‘

1. REGISTRATION | 072015 |

| 8
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COMMUNITY: Mistakes related to Declaration Forms for Profile

Registration (cont’d)
Common mistake in Declaration — Outdated

User ID : SCJAISELBPMO
Applicant's Name : MASJID

Contact Person Name

MyKad No. / Passport No. : |

Position in Company
Email

Address 5 ;

I, . MyKad No ,a representative of the |
(JAISELBPM ) and have been duly authorised to make this declaration on its behalf.

1. All information and accompanying documents submitted herein are true, accurateand complete and shall
be part of of the application for a feed-in approval.The of the
/Eligible Producer understands and acknowledges that the omission ofany
relevantinformation or document, or the submission of any information or document that it knows or has
reason to believe is false or misleading may result inthe rejection of this application, the revocation of any
feed-in approval granted pursuant to this application and/or shall constitute an offence committed by it
underthe Renewable Energy Act 2011 and/or its applicable subsidiary legislations.

2. |have read and understood all the rules and regulations as stipulated in the Renewable Energy Act 2011,
its subsidiary legislations and SEDA's Guidelines and Determinations. This Registration complies with the
provisions of the Renewable Energy Act 2011 and subsidiary legislations made thereunder.

Name : . i -

MyKad/Passport No

Designation ~

Date 2Z- 04 -20/5 | Outdated
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COMMUNITY: Mistakes related to Declaration Forms for Profile

Registration (cont’d)

Common mistakes in Declaration — signed by other than authorized person

Meeting Minutes

FEED-IN TARIFF APPLICATION FOR GRID CONNECTED SOLAR PV UNDE

EDUCATIONAL INSTITUTION CATEGORY

Appointed authorize
__—1 person as in Minute of

— meeting
That the approval be and hereby given t . . OnI IC.. __. . _._7me
Chairman of PIBG.from SK =~ _ ) . Kinabalu to sign for and on behalf of the
SK(C) " =~ for all relevant document pertaining to the application of the Feed-In

Tafiff ( FiT) for Renewable Energy ( Solar PV quota under educational institution category from

Sustainable Energy Development Authority ( SEDA) Malaysia.

User ID : SCEDU;

Applicants Name :SK(C), .. S

Contact Person Name Ié ______ B HUONG I'_ Non-authorlzed_ personnel |
MyKad No. / Passport No. : — " Pr(?flle S {iﬁ
Position in Company : HEADMISTRESS Mkadpasoote O e,

. - - > Date i SK. Ly e
Email S @gmail.com 29w )a0rs

s
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Headquarters:
SEDA Malaysia,

Galeria PjH, Level 9,

Jalan P4W, Persiaran Perdana,
Presint 4,

62100 Putrajaya,

Malaysia.

Phone : +603-8870 5800
Email: Fltteam@seda.gov.my

Web: www.seda.gov.my

Sabah Branch:

Likas Square Commercial Centre,
Unit 32, Level 1,

Lorong Likas Square,

Jalan Istiadat Likas,

88400 Kota Kinabalu, Sabah.
Phone : +6088-252101/251462



mailto:F1tteam@seda.gov.my
http://www.seda.gov.my/

Disclaimer

The information contained in this PowerPoint slides is for training purposes only. While
the Sustainable Energy Development Authority Malaysia (“SEDA Malaysia”) endeavours
to keep the information up to date and correct, the information displayed herein is
subject to changes and may no longer be accurate after the preparation date. SEDA
Malaysia is not responsible for any errors or omissions, or for the results obtained from
the use of this information, nor do we make any representation or warranty of any
kind, express or implied, about the completeness, accuracy, reliability, suitability or
availability with respect to this PowerPoint slides or the information contained in this
PowerPoint slides for any purpose. Any reliance you place on such information is
therefore strictly at your own risk. In no event will SEDA Malaysia, the Ministry of
Energy, Green Technology and Water, the Government of Malaysia, or any of their
related corporations, agents, employees or consultants be liable to you or anyone else
for any decision made or action taken in reliance on the information in this PowerPoint
slides or for any damages whatsoever, including without limitation, special, indirect, or
consequential damages arising out of or related to the use or reliance of the
information contained in this PowerPoint slides , whether by action in contract, tort or
otherwise howsoever.
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