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Penghantar sebutharga hendaklah mematuhi syarat mandatori dan syarat teknikal seperti yang 

dinyatakan di bawah/ Submitters of quotation are required to fulfill the mandatory and technical 

requirements as listed below: 

 

SYARAT MANDATORI/ MANDATORY REQUIREMENTS 

1. Berdaftar dengan Kementerian Kewangan Malaysia di bawah Kod Bidang 221601 sehingga 

221615/ Registered with Ministry of Finance under Field Code 221601 to 221615. 

2. Berdaftar dengan Jabatan Kastam DiRaja Malaysia, di bawah Seksyen 21, Akta GST (sertakan 

salinan surat pendaftaran GST berserta nombor CBP)/ Registered with Malaysia Royal Malaysian 

Customs Department under Section 21, GST Act (Enclosed copy of goods and services tax (GST) 

registration letter with no. of CBP) 

3. Mengemukakan sampel Laporan Tahunan terdahulu yang dibuat oleh syarikat atau contoh 

cadangan Buku Laporan Tahunan SEDA/ to provide sample of previous Annual Report made by the 

company or mock-up of SEDA’s Annual Report. 

 

SYARAT TEKNIKAL/ TECHNICAL REQUIREMENTS  

PERKARA/ ITEMS HURAIAN/ DESCRIPTION 

Bahasa/ Language Bahasa Melayu dan Bahasa Inggeris/ Malay and English  

Kualiti Kertas/ 
Quality of Paper 

Saiz/ size:  233 mm (lebar/ width) x 312 mm (tinggi/ height) 

Isi Dalam/ Inside:  Kertas Matte Art 110 gsm/ Matte Art Paper 110 gsm 

Kulit/ Cover:  Kertas Art Paper 280 gsm/ Art Paper 280 gsm 

Kemasan Kertas/ 
Paper finishing  

Kesuluruhan buku laporan dalam warna/ 4 Colors throughout the report 

Kulit/ cover:  Matte, cetakan timbul dan hot-stamping/ Matte, embossed and 
hot-stamping 

Tulang buku/ Binding:  Perfect Bound Side-Stitching   

Jumlah Muka 100 muka surat (tidak termasuk kulit)/ 100 pages (excluding cover) 
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Surat/ No. of Pages Jumlah muka surat boleh ditambah dan dikira mengikut harga berskala/ 
Pages can be more and calculated based on Pro-Rate basis 

Jumlah Cetakan/ 
No. of Printing  

1000 salinan buku/ 1000 hardcopies 

100 salinan cakera padat berserta sampul dan cetakan kulit (sampul dan CD)/ 
100 CD copies with envelope and cover printing (envelop and CD) 

Input  Penulisan text dan imbasan gambar diset menggunakan mesin pencetak 
berperisian berkualiti, mesin offset dan mesin pengimbas berkualiti tinggi/ 
Composing of text and scanning pictures will be set by printer on quality 
software, offset machines and high quality scanners. 

 Gambar professional bagi kakitangan dan Ahli Pihak Berkuasa SEDA/ 
Professional photography for pictures of Board of Directors and SEDA staff. 

 Sumber grafik dan gambar yang berkaitan dengan Tenaga Lestari (dengan 
kebenaran hak cipta dll)/ Source for graphic, pictures related to Sustainable 
Energy (copyright permissions etc) 

 Terjemahan Bahasa Melayu/ Malay translation 
 Rekabentuk dan rekaletak/ Design and layout 

Jangkawaktu/ 
Timeline 

Mei M3, 2016 : Pelantikan/ Issuance of Appointment 

Mei M4, 2016 : Perbincangan mengenai konsep, rekaletak dan  
  pembangunan isi kandungan/ Discussion on concept, 
  layout and content development 

Jun M2, 2016 : Penetapan tarikh sesi bergambar/ Arrangement for 
  photoshoot session 

Jun M3, 2016 : Bahan laporan mendapat kelulusan SEDA/ Report  
  materials to be approved by SEDA 

24 Jun 2016 : Contoh pertama laporan diberi ulasan oleh pihak SEDA/ 
  1st Mock-Up to be commented by SEDA Malaysia 

15 Julai 2016 : Deraf terakhir untuk dilulus oleh SEDA/ Final Draft to be 
  approved by SEDA  

5 Ogos 2016 : Kelulusan Percetakan/ Approval for Printing 

19 Ogos 2016 : Penghantaran ke SEDA/ Delivery to SEDA 

 

 

 

 

 


